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Standard Operating Procedure
Standard Operating Procedure for Students in College Premises
Purpose:

Smooth conduction of college by preventing COVID-19 spread

Procedure:

1. Wear institute identity (ID) card and mask while entering the college.
2. Undergo thermal screening and hand sanitization while entering the college.
3. Avoid touching face, eyes, mouth, and nose.
4. Follow rule of physical distancing at all times, including practicals.
5. Wearing of mask properly is compulsory.
6. Use your own water drinking bottles.
7. Follow respiratory hygiene.
8. Maintain hygiene
9. Spitting in the campus is strictly prohibited.
10. While attending the classes/ practicals sit at allocated places only.
11. Keep sanitizer bottles aside from the burner during the practical.
12. Do not share your material with any other.
13. Avoid direct contact shaking hands, hugging, etc with other person(s).
14. Avoid close contact with people who are ill.
15. If you are sick (suffering from fever or any flu like symptoms), do not come to
the college, rather intimate your parents and strictly follow the guidelines/
advice given by the medical practioner.
16. Always remember that you are under 360o observation for self-discipline and
COVID-19 responsible behavior at all time in the college premises.
NOTE: FOLLOW THE ABOVE GUIDELINES IN HOSTEL PREMISES,
MESS, AND PUBLIC PLACES WHEREVER REQUIRED.

Principal

Dr. Arvind Samb Kulkarni
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Procedure

1. Ensure that the equipment is clean and power is supplied through
suitable voltage stabilizer of 1.5KV.
2. Connect the equipment to the main power supply
3. Switch ON the unit.
4. Observe the digital display indicator
5. To set the desired temperature press the “set” touch key and
simultaneously the potentiometer knob turn to right hand side or
left hand side with the help of screw driver (clock wise to increase
the set value or anticlockwise to decrease the set value) release
the „set‟ touch key
6. If you press the „set‟ touch key it will indicates the set
temperature. If you release „set‟ touch key it will indicate the
current temperature.
7. If the current temperature in the chamber raises above the set
value, heating automatically „puts off‟ and cooling will be “ON”
and the temperature in the chamber decreases below the set
temperature cooling automatically “puts off “ and heating will be
“ON”. This process repeats.
8. Ensure that the observed temperature after stabilizing it should
not differ ± 2 °C to the set temperature in the log sheet.
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Dr. Arvind Samb Kulkarni
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Standard Operating Procedure
Standard Operating Procedure for Teachers in College Premises
Purpose:

Smooth conduction of college by preventing COVID-19 spread.

Procedure: 1. Wear institute identity (ID) card and mask while entering the college.
2. Undergo thermal screening and hand sanitization while entering the college.
3. Avoid touching face, eyes, mouth, and nose.
4. Follow rule of physical distancing at all times.
5. Wearing of mask properly is compulsory.
6. Use your own water drinking bottles.
7.

Avoid close contact with people who are ill.

8. Follow respiratory hygiene.
9. Maintain hygiene.
10. If you are sick (suffering from fever or any flu like symptoms), do not come to the
college by taking permission from principal, and contact doctor and strictly follow the
guidelines/ advice given by the medical practioner.
11. Avoid using others phones, tables, offices, tools and disinfect them before and after
use.
12. Ensure/ force all the students to sit at marked/ allocated seats maintaining physical
distancing, and to wear masks in the class rooms and in the all college premises
throughout the day.
13. Do not allow students to carry out any group activities.
14. Ensure that students following physical distance during the practical’s.
15. Observe, ensure and force students to follow the given COVID-19 SOPs.
16. Follow self-discipline and bear COVID-19 responsible behavior at all time in the
college premises.

Principal

Dr. Arvind Samb Kulkarni.

